
Smithsonian Institution Office of International Relations / Smithsonian Center for Folklife 
and Cultural Heritage 

My Armenia Program Archives Internship 

 

Internship Description: 
This internship is offered through the Smithsonian’s Office of International Relations and the Center for 
Folklife and Cultural Heritage. 

The Smithsonian’s Office of International Relations (OIR) and the Center for Folklife and Cultural 
Heritage (CFCH) are currently offering an archival internship, made possible through the My Armenia 
Program, a cultural heritage tourism program funded by USAID and implemented by the Smithsonian. 
This program harnesses the power of research, documentation, and storytelling to strengthen cultural 
sustainability through community-based tourism development. The internship provides professional 
development opportunities for current graduate students or recent graduates interested in Armenian 
cultural heritage and history, born-digital preservation, describing archival collections, and helping with 
other archival projects. 
 
The intern will serve primarily in an archives support capacity. Fluency in Eastern Armenian is required.  
 
Background: 
The Smithsonian is known for our museums and collections, but we’re also a global organization actively 
involved in researching biodiversity, conserving priceless artifacts, preserving tangible and intangible 
cultural heritage, developing capacity-building programs, and much more. We work in more than 140 
countries all over the world, including China, Armenia, Bangladesh, and Peru, to name but a few. 
Discover the difference we’re making in communities around the world with an internship at the 
Smithsonian’s Office of International Relations.  

The Center for Folklife and Cultural Heritage is home to the Ralph Rinzler Folklife Archives and 
Collections, a public resource named for the founding director of the Smithsonian Folklife Festival. Our 
various collections are global in perspective, covering world ethnic performance traditions, spoken word 
recordings, sounds of science and nature, occupational folklore, and family folklore. The archives include 
the written, audio, and visual records the Center for Folklife and Cultural Heritage. The bulk of these 
materials is analog and digital documentation of the Smithsonian Folklife Festival.  
 
Intern Duties and Responsibilities: 
The intern will work with the supervisor to set goals. Duties and learning objectives include but are not 
limited to: 

 Reviewing and processing ethnographic fieldwork notes, videos, photos, and audio 
materials for preservation in the Smithsonian Digital Asset Management System (DAMS) or 
in record storage boxes as appropriate in the archives; 

 Adding relevant metadata (“tagging”) to digital materials prior to DAMS ingest;  

 Consulting with My Armenia Program staff and researchers when needed; 

 Other duties to be decided as needed. 
 

Qualifications: 
This position is designed for a degree-seeking graduate student or a recent graduate with knowledge of 
archives and libraries, preserving, digitizing, and cataloging archives collections, creating finding aids for 
collections, and Eastern Armenian language. We particularly welcome students in library and 

https://festival.si.edu/


information studies who want an opportunity to work in a folklife/cultural heritage archive as part of 
their degree program. Applicants should have a knowledge of or interest in library and archival work. An 
excellent command of the English and Eastern Armenian languages, as well as strong interpersonal skills, 
is required. Candidate must also be self-motivated, organized, and detail-oriented. 
 
Application Deadline: January 19 
Start Date: February 20 
End Date: June 8 
Total Stipend: $875 
Status: Full-time (or close) 
 
How to Apply 
To apply online, visit solaa.si.edu and create an account. After selecting Internship, specify the Center 
for Folklife and Cultural Heritage and the My Armenia Program Archives Intern option. You will be asked 
to upload supporting materials, including: 

 A personal statement addressing 1) your past and present academic history, related 
experiences that have prepared you for an internship in an archival setting, 2) how the 
internship relates to your academic and career goals as an archives professional, 3) your 
interest in working with CFCH and, more specifically, with the My Armenia Cultural Heritage 
Tourism Program. 

 A recent CV or résumé 

 Transcripts 

 2-3 letters of recommendation 

 Demonstrated fluency in Eastern Armenian, as indicated through coursework, and/or 
references. 

 
If you have questions, please contact intern coordinator Arlene Reiniger at ReinigerA@si.edu. 
 
More about internships at the Smithsonian 
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