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The Marketplace Staff welcomes you as a 2017 Smithsonian Folklife Festival consigning vendor. 
Celebrating its 50th anniversary in 2017, the Smithsonian Folklife Festival is an international exposition 
of living cultural heritage annually produced outdoors on the National Mall of the United States in 
Washington, D.C., by the Smithsonian Center for Folklife and Cultural Heritage. The celebration is the 
largest annual cultural event in the United States capital.  

Our free Festival takes place for two weeks every summer overlapping the Fourth of July holiday. It is an 
educational presentation that features cultural exemplars. We invite visitors to sing and dance along, try 
craft and game workshops, learn traditional recipes, ask questions, and take part in this unique cultural 
exchange. 
 
The 2017 Festival will feature Circus Arts, American Folk: Celebrating the NEA National Heritage Fellows, 
On the Move (exploring migration and immigration), 50 Years/50 Objects as an online exhibition, and the 
Ralph Rinzler Memorial Concert.  
 
The Smithsonian Folklife Festival includes a sales event called the Festival Marketplace. The Marketplace 
receives approximately 40,000 to 60,000 visitors throughout the Festival and has sold products created 
by local, national, and international artisans and various groups including nonprofits, NGOs, women’s 
and farmer’s cooperatives, folk groups, tribal communities, and art schools. Accepted goods will be 
thoughtfully merchandised by the Marketplace Staff and accompanied by signage detailing each 
artisan’s background and craft process.   

 
As a consignment vendor, you are invited to consign handmade arts and crafts, books, recordings, and 
other products that are relevant and appropriate to the 2017 Festival program. The information below 
provides product specifics and the process for consigning goods to the 2017 Festival program: 
 

PRODUCT SELECTION 

 Traditional or contemporary arts and crafts products are favored, especially those handmade by 
Festival participants, that make use of the materials, skills, techniques, or patterns associated 
with the history and culture of the participant’s respective Festival program.  

 Less expensive and easy-to-carry items are favored by Marketplace visitors. The average retail 
price of product sold at Marketplace is $25.    

 Printed materials, such as note cards, photographs, or prints, should be individually wrapped in 
clear sleeves with sturdy backing to prevent bending.  

 A limited number of one-of-a-kind, handcrafted collectible items such as quilts, complex basketry, 
wearable art, etc. may be accepted. 

 A limited number of books with popular appeal (no academic books or journals) may be accepted. 
Historically, books have not sold well at this event. 

 Branded T-shirts, caps, coffee mugs, and other souvenir commercial items are not accepted.  

 Items bearing the Smithsonian logo or name cannot be sold. 
 

http://www.festival.si.edu/2017/circus-arts/smithsonian
http://www.festival.si.edu/2017/nea-national-heritage-fellows/smithsonian


Page | 2 

CONSIGNMENT PROCESS 
 

1. Complete Marketplace forms by May 19, 2017. The Smithsonian Institution Vendor Enrollment 
form includes the SI-3881-A, Banking Information (ACH), and the W-9 Request for Taxpayer 
Identification Number and Certification in order to be set up as a Smithsonian vendor. 
Additionally, you must sign and agree to the Festival Marketplace Vendor Consignment 
Agreement.  

2. Submit a 2017 Consignment Inventory form by May 19, 2017. The consignment vendor will be 
responsible for completing and submitting an inventory list. An inventory list must be 
submitted in advance of the Festival. You can email this inventory list to 
festivalmarketplace@si.edu. 

3. Tagging products. All items are inventoried using a point-of-sale (POS) system and will be tagged 
and labeled. Every product for consignment must be tagged with a Smithsonian Folklife Festival 
hang tag and price sticker. The price of each item will include a mark-up to offset the 
operational costs of the Marketplace (the Marketplace Staff will determine what the mark-up 
will be for each item). Tags and stickers will be provided to you. Consignment vendors will be 
expected to do this labeling at no extra charge. Labeling instructions will be provided. 

4. Shipping. The vendor will be responsible for all costs associated with transportation and 
shipping, including delivery, packing, etc. All shipments must have the packing list attached to 
the outside of the box or identified on lead carton, and it must reference the Smithsonian 
Folklife Festival Marketplace. Items must be received at the Folklife Festival Warehouse no 
earlier than June 1 and no later than June 16, 2017. The address is: 

Smithsonian Folklife Festival Warehouse 
ATTN: Marketplace 
5000 Philadelphia Way, Suite E 
Lanham, MD 20706 

5. Receiving. A copy of the inventory list must be included with each shipment. The Smithsonian 
will not be responsible for shipments lost or damaged in transit. The Smithsonian will be liable 
for loss, damage, or theft only upon acceptance of the undamaged merchandise and 
verification of the merchandise against the inventory list. Consignment products are insured 
once they are inventoried into the Marketplace in the event of a fire or natural disaster.  

6. Sales. Consignment products will be beautifully merchandised for sale in the Festival 
Marketplace for the entirety of the two-week Festival. Vendors are welcome to send their 
company information, product information, photos, and marketing information to be 
incorporated into Marketplace signage. The Folklife Festival Marketplace will run from June 29 
to July 4, and resume from July 6 to July 9.  

7. Returning goods. The Smithsonian shall return all remaining unsold merchandise in an 
undamaged condition to the consignment vendor at the Festival Marketplace site. The vendor 
will inspect goods and inform the Marketplace Staff of any unacceptable merchandise. After 
both parties agree on the condition of the unsold merchandise on the Festival Marketplace 
site, the vendor cannot make claims for damaged goods once they leave the premises. If 
merchandise is returned via shipping, the cost of shipping is the responsibility of the vendor. 
Vendors who are receiving returned merchandise via shipping have ten business days to make a 
claim for damaged or missing items.  

mailto:festivalmarketplace@si.edu
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8. Payment. Smithsonian shall pay vendor per Smithsonian Institution Vendor Enrollment Form for 
all merchandise not returned. Only the person or organization that is listed on the Smithsonian 
Institution Vendor Enrollment Form will be paid for the merchandise that is sold. Vendors can 
expect payment to be made no later than August 31, 2017.  


